ik ﬁ % [ &5 2 Concordia Lutheran School - North Point

it EHLATFE=—TR & 3/Tel: 2570-0331 1% £ /Fax: 2566-0192
Address: 20 Cloud View Road, North Point, Hong Kong 4 hk-/Website: http://www.clsnp.edu.hk/

Notice to Parents No: 2526/035
Application for Library Cards of the Hong Kong Public Library

22" September 2025
Dear Parents/ Guardians

With a view to supporting “Library Cards for All School Children” scheme held jointly by the Hong
Kong Public Libraries and the Education Bureau, our school is going to apply for the public library
cards for all students. We hope that our students will fully-utilize the public library resources and
develop a lifelong reading habit.

Please fill out the reply slip and return it with the documents needed (library card application form, a
photocopy of the applicant’s proof of identity, a photocopy of guarantor’s Hong Kong Identity Card,
and proof of residential address issued within the last 3 months) to the homeroom teacher on or before
25" Sept 2025 (Thu). For enquiries, please contact Ms. Kuang Huixian at 2570 0331.

Yours faithfully

Mr. Lee Kin Lim Larry
Principal



<Reply Slip>
Notice to Parents No: 2526/ 035
Application for Library Cards of the Hong Kong Public Library
(Please return this slip through eClass Parent App on or before 25t Sept 2025 (Thu))

Dear Principal

I acknowledge the receipt of the notice regarding the application for library cards of the Hong Kong
Public Library and submit the documents required.

Name of student: Class: ()
Name of parent / guardian:

Signature of parent / guardian:

Contact number of parent / guardian:
Date:
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Please complete the following items in BLOCK LETTERS and in BLACK INK. The applicant is required to produce valid proof of identity and residential address
issued within the last 3 months upon submission of the application form. if you fail to provide the required personal data, we will be unable to process your application.
* MW AA MRS * Delete whichever is inapplicable

EHEEA
Applicant

R4 YA

Name in Chinese Name in English
O S Mr {229 '
20 &K Mrs Sumame | | | | | [ 0L Q0L Ll L] e N
30 /il Miss B o Date of Birth | | | L
40 & Ms Other Names L; [ 1 } ] I [ i I J { I ! ! 1 ‘l tiday 5 month & year
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Others (Please specify)
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Upon submission of the application form, please produce proof of residential address issued within the last 3

months (e.g. water/electricity/gas/ telephone bill, etc.) for verification. For Library Use Only

## 4L Residential Address in Hong Kong District: L Poode ] s
(7 3 AL 2R S0 (k. Applicant must fill in his/her updated residential address.) ! O Contral & Westem 11 O Sham Shui Po
2 0 Eastern 12 O Sowuthern
3 O Islands 1300 Tai Po
4 O Kowloon City 4 0 Tsuen Wan
MKl Correspondence Address  (U[E{%L #H125 Optional) $ el Talng 10 T Mun
6 0 Kwun Tang 16 00 Wan Chai

70 Reserved
8 O North
9 0 Sai Kung

17 2 Wong Tai Sin
18 T Yau Tsim Mong
19 01 Yuen Long

20 O Others

LEAITREESR S FHE R EE RS

Residential Telephone No.

Mobile Phone No.
HE AL Email Address
l | z

10 21 Sha Tin
LI Lttt bbbttt i
O PABERRLA TSR HGE T - I AR ST T A T R R fBfak, -
| prefer to receive notifications by email. | have read and agree to abide by the “Conditions of Use for Email Notification Service”,

Lt

i % Occupation 10 £ Student 2 0 #:H#% Employed 30 F 4 Housewife 4 OO E{k Retired 50 Ak Others

RAHR (BRI - AT - | have read the Libraries Regulation and agree to abide by it.
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Date Signature of Applicant

# R 8 GUARANTEE
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If the Applicant is under the age of 18, this Guarantee should be completed by his/her parent (father or mother) or guardian.
the guarantor for whalever reasons, the Applicant should produce an adull resident of Hong Kong to be his/her guarantor.

Special Administrative Region e.g. an overseas visitor, this Guarantee should be completed by an adull resident of Ho

Non-residents of the Hong Kong Special Administrative Region in the “Notes on Application for Library Card” overieaf). T

If his/her parent or guardian is unable o become
If the Applicant is a non-resident of the Hong Kong
ng Kong (For delails, please refer o the item on
he guarantor shall be liable for ali liabilities incurred

by the Applicant under Section 21, 27 or 28 of the Libraries Regulation.
4% A\ Guarantor
PR

Name in English

e 2
Name in Chinese

10 e Mr s 3o8

20 KK Mrs Sumame | | | | L LUV
30 /i Miss PA

40 %+ Ms OtherNames [ | | | | [ | | [ [ [ Ll L1111

HKIDCardNo. | | | L L [ | | | J¢)

o -
a2 29

#E Lk Residential Address in Hong Kong  (4gita g A « 35HTE5 416 If different from the Applicant's)

{

ikl Correspondence Address (LI Optional)

{EFTHEEYE Residential Telephone No. TR EESRTE Mobile Phone No.

* I'have read the Libraries Regulation and agree to abide by it.

ﬂn')()%g a1 2s§. ggg\w%e‘%f Guarantor
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E
Date

LCS 4 (5/2024)
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(c) Please conlact the

Personal Information Collection Statement

(a) The personal data provided in this form will be used for the

purposes of processing the application, posting library notices and
providing library services only.

(b) You have a right to request access to and correction of your

personal data provided in this form in accordance with Sections 18
and 22 of and Principle 6 of Schedule | to the Personal Data
(Privacy) Ordinance (Cap 486). Your right of access includes the
right to obtain a copy of such data subject to a charge as prescribed
by the Leisure and Cultural Services Department.

library staff if you have any enquiries
concerning the personal data collected by this form, including the
requests for access and correction.
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Notes on Application for Library Card

Residents of the Hong Kong Special Administrative Region
Persons aged 18 or above

I. Complete an application form and submit it in person to any
public library.

Present the application form together with an original copy of
your Hong Kong Identity Card and proof of residential address
issued within the last 3 months (e.g. water/electricity/gas/telephone
bill, etc.) for veritication.

(B

Persons under the age of 18

. Complete an application form and submit it Lo any public library.

2. The “Guarantee” part of the form is to be completed and signed
by your parent (father or mother) or guardian. If your parent
(father or mother) or guardian is unable to become the guarantor
for whatever reasons, you should produce an adult resident of
Hong Kong to be your guarantor.

3. Present the application form together with your proof of identity,
an original copy or a photocopy of your guarantor’s Hong Kong
Identity Card and proof of residential address issued within the
last 3 months for verification. Applicants who de not have an
identity card may produce photocopies of their birth certificates.

Non-residents of the Hong Kong Special Administrative Region

1. Complete an application form and submit it in person to any
public library.

2. Produce an adult resident of Hong Kong to be the guarantor.
The “Guarantee” part of the form is to be completed and signed
by the guarantor. In case of the absence of a guarantor,
non-residents of the Hong Kong Special Administrative Region
aged 18 or above may still borrow a maximum of 10 items of
library materials by paying a deposit [ur each item borrowed.

3. Present the application form together with your valid travel
document, an original copy or a photocopy of the guarantor’s
Hong Kong Identity Card and proof of residential address issued
within the last 3 months for verification.

Borrowing Limit

After completion of the application, the applicant will be issued a
library card which may be used to borrow a maximum of 10 items of
library materials for a period of 14 days.

Loss of Library Card

Report of loss of library card must be made in person at any public
library. The library card holder may, however, first report the loss
by telephone to the Hong Kong Public Libraries in order to prevent
the unauthorised use of the lost card.

Change of Personal Particulars

Any change of personal particulars should be notified to the Hong
Kong Public Librarics. For delails, please contact our library staff or
visit the following website:

www.hkpl.gov.hk/update




Guidance Notes for Filling in the Library Card Application Form

Part

Column

Remarks

Personal Particulars

Applicant refers to the student who applies for a library card

1 |Title - Please select ‘Mr’ for boy
- Please select ‘Miss’ for girl
2 |Name in Chinese - Please fill in Applicant’s Chinese name as shown on his/her HKID Card / Birth
Certificate
- For Applicant without HKID Card / Birth Certificate, please fill in the Chinese
name as shown in his/her Passport
- Applicants without Chinese names do not need to fill in this column
3 |Name in English - Please fill in Applicant’s English name as shown on his/her HKID Card / Birth
Certificate
- For Applicant without HKID Card / Birth Certificate, please fill in the English
name as shown in his/her Passport
4  |Date of Birth - Please fill in Applicant’s date of birth in the format of dd/mm/yyyy
5 |HKID Card / Birth - Please fill in Applicant’s HKID Card No.
Certificate / Travel - Otherwise, please fill in Birth Certificate No. or Travel Document No.
Document No.
6 |Place of Issue - Please select ‘Hong Kong’ if Applicant is holding HKID Card / Birth Certificate
- Please select ‘Others’ and state the issuing country if Applicant is holding a
Passport
7  |Residential Address in |- Please fill in Applicant’s updated residential address in English
Hong Kong
8 |Telephone No. - Please fill in Applicant’s (1) home telephone no. and (2) mobile phone no.
9 |Email Address - Please fill in Applicant’s Email Address
- If Applicant prefers to receive notifications by email, please tick the box to
confirm the Applicant has read and agreed to abide by the “Conditions of Use for
Email Notification Service” *
10 |Occupation - Please select ‘Student’
11 |Signature of Applicant |- To be signed by Applicant
and Date - Please fill in appropriate date
B |Guarantee This guarantee should be completed by Applicant’s Parent or Legal Guardian
(“Guarantor”) who is holding Hong Kong Identity Card
12 |Title of Parent / - Please select one
Guarantor
13 [Parent’s/ Guarantor’s |- Please fill in Parent’s / Guarantor’s name in Chinese as shown on his/her HKID
Name in Chinese Card
- Parents / Guarantors without Chinese names do not need to fill in this column
14  |Parent’s / Guarantor’s - Please fill in Parent’s / Guarantor’s name in English as shown on his/her HKID
Name in English Card
15 |Parent’s/ Guarantor’s |- Please fill in Parent’s / Guarantor’s HKID Card No.
HKID Card No.
16 |Parent’s/ Guarantor’s |- Please fill in Parent’s / Guarantor’s residential address in Hong Kong (if different
Residential Address in from Applicant’s)
Hong Kong
17 |Parent’s / Guarantor’s - Please fill in Parent’s / Guarantor’s (1) home telephone no. and (2) mobile
Telephone No. phone no.
18 |[Signature of Parent / - To be signed by Parent / Guarantor

Guarantor and Date

- Please fill in appropriate date
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o fon Collection Statement

{a) The personal data provided in this form will be used for the

purposes of processing the application, posting library notices and
providing library services only.

{(b) You have a right 1o request access w and carrection of your

personal dota provided in this form in accordance with Sections 13
and 22 of and Principle 6 of Schedule 1 to the Personal Data
(Privacy) Ordinance (Cap 486).  Your right of access includes the
right W obtain a copy of such data subject (0 a charge us prescribed
by the Leisure and Cultural Services Depanment.

(¢) Please comtuct the libeary stfT il you have any enquiries

concerning the personal data collected by this form, including the
requests for access and correction.
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www.hkplLgov.hk/update

Netes on Application for Library Card

Resldents of the Hong Kong Special Administrative Region
Persons uged 18 or above

Complete an application form and submit it in person to any
public libaary. !
Present the application form together with an original copy ol |
your Hong Kong Identity Card and prool of residential addsess
issued within the last 3 months {e.g. waten'electnicity/gus/tetephone
bill, ete.) for verification.

Persons under the age of 18

L.

3

Complete an application form and submit it to any public library.

The “Cuarantee™ part of the form is 1o be completed und signed
by your parent {[ather or mother) or guardian.  If your parem
(father or mother) or guardian is unable to become the guarantor
for whatever reasons, you should produce an adult resident of
Hong Kong to be your guarantor,

Present the application form wgether with your proof of idemtity.
an original copy or a photocepy of your guarantor’s Hong Kong
Identity Card and proof of residential addtcn issued within the
last 3 months for verification.  Applicants who do not have an
identity card may produce photocopies of their birth cenificates,

Non-residents of the Hong Kong Special Administrative Reglon

i

2.

Complete an application lomm and submit it in person w any
public library.

Produce an adult resident of Hong Komg to be the guarantor.
The “Guarentee” part of the form is to be completed and signed
by the guarantor. In case of the absence of a puarantor,
non-residents of the Hong Kong Special Administrative Region
aged 18 or above may siill borrow a maximum of 10 items of
fibrary materials by paying a deposit for each item borrowed.

3. Present the application form together with your valid wravel
document, an original copy or 8 phowocopy of the guarantur’s
Hong Kong ldentity Card and proof of residential address issued
within the last 3 manths for verification.

Borrowing Limit

Afler completion of the application, the applicunt will be issued a
library card which may be used to borrow a maximum of 10 ilems of
library materials for a period of 14 days,

Loss of Library Card

Report of Toss of library cand muxt be made in person at uny public
libraty. The library card holder may. however, first report the loss
by telephone to the Hong Kong Public Libraries in order 10 prevent
the unauthorised use of the lost card.

Change of Personal Particulars
Any change of persomul particulurs should be notified 10 the Hong

Kang Public Lihraries.

For details, please contaet our library wall ar

visit the Mullowing website:
www.hkpl.gov.hiupdate




